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AUTHORITY: 11 Del.C. § 6517

PURPOSE: To establish the policy of the Department of Correction regarding all outgoing
mail from individuals within custody of the Department. The Bureau Chiefs shall ensure
the following practices are included in procedures for offender mail privileges.

APPLICABILITY: All Department employees and all offenders under the supervision of

the Department.

DEFINITIONS:

A.

B.

C,
D.

Mail supplies: Postage-paid envelopes, postage-paid postcards, stationery and
stamps

Legal mail: Malil to an attorney, court (State or Federal), elected official, Attorney
General, U.S. Attorney, legal aid or legal assistance service

General Mail: Mail to family, friends, relatives and media

Indigent offender: An offender without sufficient funds with which to pay for
legal mail postage

POLICY: It is the policy of the Department of Correction to establish effective and efficient

practices which provide all necessary security and safety guarantees while preventing any
violation of an offenders’ right of access to the courts or legal counsel.
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Offenders must purchase their own mail supplies

All institutions shall stock mail supplies for purchase by offenders

Mail supplies shall be available for purchase through the commissary or supplied by
the institution

Indigent offenders will be provided mail supplies for any legal mail and up to four
(4) general mail letters a month

Wardens may make legal mail supplies available for purchase through the inmate
law libraries to the extent doing so meets institutional needs



